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The best time to plant a
tree was 20 years ago.

The second best time is now.



How to create a budget

I |
Set your goals S
What are you trying to achieve by creating a budget? tepj
Save for a house deposit? Pay off debt quicker? Save for a
holiday /OE? Write it down and have it front of mind when

creating your budget.

. Track your spending
fste This step is very important as it shows you where you’re money is going. It’s practically

impossible to remember what you spend your money on every day. If you track it well enough,
you will start to identify places where your money shouldn’t be going, you might even see
some surprises. Start by tracking a month of spending, you can use bank statements, apps
or track it in this handy notebook. If you can do that, then move on to tracking 3 months of

J money tracking — then you'll get a really good idea of where your money is going.

How to create a budget
You should now have a pretty good idea of your spending habits— it’s

|
| ing b Step |
time to create a budget. It’s not as scary as you think, it’s simply a
plan to help you to stay on track with your goals. Did you identify
any areas where you could cut back on your spending? Have a go at

setting some figures for each category of spending.

~— Track your money

fSte

It’s important to continue tracking your money, even after you
have created your budget. However you decide to do this, you can
put the final monthly figures in the budget template. Compare it
against what you planned to spend.

How did you do?

Review your budget _")
It’s not realistic to stick to the same budget for months on end, Stepj

things change and you will need to shuffle your money around.
Put a calendar reminder in your diary to review your budget after

3 months and see if you can make any changes. Check to see how
you are tracking towards your goals, can you find any other money
to can funnel towards them, perhaps a side-hustle? l



Goal setting E_{/s

Plan your goals

Check out how to set  [Elkgzs
T
your money goals here q_.;‘i,'-f

"y

-

'

ol B
',

-

Short-term goals (O-3 years)

Medium-term goals (4-9 years)

Long-term goals (10+ years)




Spending diary

A spending diary is a really easy way to track your money. Pop a notebook in your
bag (or even a “note” on your phone) and write down every purchase you pay for,
whether it is cash or your credit or eftpos card.

Everything adds up! Parking, coffee, lunch, make sure you capture it all. You can also
add in any receipts for bill payments to get the full spending picture.

Keeping a spending diary for 3 months will give you a full understanding of your

spending, and where your money is going, (but even 4-6 weeks is valuable) So make
a plan for your money and see where it can take you!




Little things like coffee and parking money
add up, make sure you include them!







Description Amount




Kotahi karihi

nana ko te wao

tapu nui a Tane

The creation of the forests of
Tane comes from one kernel

Starting small leads to growth



What you'll need to (/g?i‘)
build your budget Y/

@ A record of your day-to-day spending

Your online banking will show most of your spending, but
receipts from shopping and bills from the past three months can
also come in handy.

These will show your regular expenses like rent or mortgage,
car loans, pay-later options, personal loans, credit cards, rates,
phone, power, insurance and subscriptions like Netflix or Spotify
(as well as the other things that are easy to forget about - like
Uber Eats).

@ A list of your annual costs

These are things you pay for less regularly like vehicle
registration and warrant of fitness, medical expenses, gifts or
holidays.

@ Your income information

This will be any after-tax money you have coming in, such as
your pay, benefits or allowances, NZ Super or interest earned on
savings.

@ Your savings and investments

This includes details of any regular savings you already have.

Making a spending plan can help you increase your regular
savings to help you get ahead over time.

Frequency calculations

Weekly to fortnightly x 52 + 26
Monthly to fortnightly x 12 + 26
Annual to fortnightly + 26

go to www.paye.net.nz to calculate income net after tax




BUdget page 1

complete all 3 budget pages

D\

&)

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




Budget page 2

Y/

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$ $
$ $
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total | $ $ $




BUdget page 3

/ Q)

(@

S

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




Budget page 1

complete all 3 budget pages

D\

&)

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $
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BUdget page 2
Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$ $
$ $
$ $
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total | $ $ $




BUdget page 3

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




’m working on my BIG 3.
Myself.

My happiness.
My money.



D\

Bud ase
Budget pe KSY

Budget Actual Difference =
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




BUdget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total $ $ $




BUdget page 3

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




Budget page 1

complete all 3 budget pages

Differenc;,‘

Budget Actual -

Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $

Savings
$ $ $
$ $ $
$ $ $
$ $ $

Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $

Utilities
$ $ $
$ $ $
$ $ $
$ $ $

Transport / vehicle

$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




Budget page 2

Y/

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$ $
$ $
$ $
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total | $ $ $




BUdget page 3

/ Q)

(@

S

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




Set a goal.
Make a plan.
Do the work.

Turn the page.
—_——



BUdget page 1

complete all 3 budget pages

D\

(\Q‘ﬁy

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




Budget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total $ $ $




BUdget page 3

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




BUdget page 1

complete all 3 budget pages

D\

(\Q‘ﬁy

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




BUdget page 2

7

(&)

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$ $
$ $
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total | $ $ $




BUdget page 3

/ Q)

(@

S

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




A journey of a
thousand miles
must begin with
a single step



BUdget page 1

complete all 3 budget pages

D\

&)

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




BUdget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total $ $ $




Budget page 3

Y/

(@

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




Budget page 1

complete all 3 budget pages

Differenc;,‘

Budget Actual -

Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $

Savings
$ $ $
$ $ $
$ $ $
$ $ $

Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $

Utilities
$ $ $
$ $ $
$ $ $
$ $ $

Transport / vehicle

$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




Budget page 2

Y/

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$ $
$ $
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total | $ $ $




Budget page 3

Y/

(@

Budget Actual Difference
Entertainment / fun
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




BUdget page 1

complete all 3 budget pages

Differenc;a‘

Budget Actual -

Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $

Savings
$ $ $
$ $ $
$ $ $
$ $ $

Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $

Utilities
$ $ $
$ $ $
$ $ $
$ $ $

Transport / vehicle

$ $ $
$ $ $
$ $ $
$ $ $
Page 1total | $ $ $




Budget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total $ $ $




BUdget page 3

/ Q)

(@

S

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




BUdget page 1

complete all 3 budget pages

D\

&)

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




BUdget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$ $
$ $
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total | $ $ $




BUdget page 3

/ Q)

(@

S

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




BUdget page 1

complete all 3 budget pages

D\

&)

Budget Actual Difference
Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $
Savings
$ $ $
$ $ $
$ $ $
$ $ $
Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Utilities
$ $ $
$ $ $
$ $ $
$ $ $
Transport / vehicle
$ $ $
$ $ $
$ $ $
$ $ $
Page 1total $ $ $




BUdget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total $ $ $




BUdget page 3

Budget Actual Difference
Entertainment / fun
$
$
$
Giving
$
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




o4

Time to hustle
and do your future
self a favour.



BUdget page 1

complete all 3 budget pages

Differenc;a‘

Budget Actual -

Income
$ $ $
$ $ $
$ $ $
Total income | $ $ $

Savings
$ $ $
$ $ $
$ $ $
$ $ $

Housing
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $

Utilities
$ $ $
$ $ $
$ $ $
$ $ $

Transport / vehicle

$ $ $
$ $ $
$ $ $
$ $ $
Page 1total | $ $ $




BUdget page 2

/ Q)

(@

S

Budget Actual Difference
Insurance
$ $ $
$ $ $
$ $ $
$ $ $
Healthcare
$
$
$
Food
$ $ $
$ $ $
$ $ $
$ $ $
$ $ $
Education
$ $ $
$ $ $
$ $ $
$ $ $
Clothing
$
$
Child expenses
$ $ $
$ $ $
$ $ $
Page 2 total $ $ $




BUdget page 3

Budget Actual Difference
Entertainment / fun
$
$
Giving
$
$
Personal
$ $ $
$ $ $
$ $ $
$ $ $
Debt
$ $ $
$ $ $
$ $ $
$ $ $
Miscellaneous
$
$
Page 3 total
Totals
Page 1total | $ $ $
Page 2 total | $ $ $
Page 3 total | $ $ $
Grand total | $ $ $
Income - expense | $ $ $




Yea rly overview

Track your yearly expenses & savings

January

February

March

April

May

June

July

August

September

October

November

December

Total




— $ Now it’s time to set your goals!
Visit sorted.org.nz to use our Goal planner
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